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COMMITMENT LETTER
[Please print out on company or research institution’s headed paper before signing]

Please fill in the document on your computer

We hereby confirm that we are willing to host Mr/Ms…............................................………………...............
student
 of the University of Milan, as an Erasmus + trainee in our institution, provided that he/she obtains an Erasmus + traineeship grant from University of Milan
. In this case we agree to sign a learning agreement for traineeship with the student and the University of Milan.
We intend to entrust him/her with tasks and responsibilities according to his/her studies, qualifications and knowledge
.

Traineeship duration: ………………………… 
Students: range 2-12 months within 31/12/2027
Phd students: 2-12 months or 5-30 days  within  31/12/2027
The traineeship will start on ………….……………… and end on ………………………………………..
Working hours per week (18 - 40 hours per week, optional) ……………………………….…………………

Traineeship title

………………………………………………………………………………..………………………………………

Contents/Task of the proposed traineeship (description of trainee’s tasks)
:
………………………………………………………………………………..………………………………………

………………………………………………………………………………..………………………………………

………………………………………………………………………………..………………………………………

………………………………………………………………………………..………………………………………

Traineeship in Digital Skills
 Yes  No  

If yes, your traineeship offer is/was published on the following platforms: http://erasmusintern.org/ Drop'pin@Eures Yes  No 

Main language of the traineeship: ...................................................

Level requested at the beginning of traineeship: 
B1 

B2 

C1 

C2 

Common European Framework of Reference for Languages (CEFR)
Information on the host institution:

Legal name of the Company/Institution: ……………………………………………………………………..

Company Legal Address: …………………………………………………………...…………………………

Post Code: ………………………………………………………………………………..……………………

City: …………………………………………………………………………………...………………………

Region: …………………………………………………………………………………………………………

Country: ………………………………………………………………………………………………………

Web site: ……………………………………………………………………………………….………………

Erasmus Code (if available): ………………………………………………………………………………….

Traineeship location (if different from the Legal Address) 
Address:……………………………………………………………………………………...…………………
Post Code …………………………….………………………………………………………………………

City ……………………………………..……………………………………………………………………
Region …………………………………..……………………………………………………………………

Country ………………………………………………………………………………………………………
Name of Traineeship Supervisor at the host Institution (“tutor”):

………………………………………..………...……………………………………………………………… 

Tutor’s e-mail: ...................................................Tutor’s phone number: …………………………..

Optional: if you have checked the candidate’s knowledge of the language(s) required for the traineeship, please fill out the following declaration:

 “We declare that the candidate has an adequate knowledge of the …………………………………..…….. language to carry out the traineeship period at our company.”

Optional: 
Name of Contact person (a person who can provide administrative information): …………………………………………………………………………………………………………………………………………………………..
Contact person’s e-mail: ............................................ Contact person’s phone number:....................................


HOST INSTITUTION
Name of traineeship tutor responsible at the host institution: …………………………….…….……..........
Signature: ......................................................

Date: ...........................………….
 



[stamp]

UNIVERSITY OF MILAN (CODE ERASMUS I MILANO01)
Read and approved

Name of Erasmus traineeship tutor (“Referente Erasmus”) responsible at the University of Milan ………………………………………………

Signature: ......................................................

Date: ...........................………….






[stamp]

The Trainee 
Name of the Trainee ………………………………………………………………………………………
Signature …………………………………………………………………………………………………..

Optional: 


PIC Number (unique identifier for organisations, legal entities, participating in EU funding programmes, if available): …………………………………...


VAT or Association Registration nr : …………..…….   


or  not applicable Public Body: YES [     ] NO [     ] Non-Profit: YES [    ] NO [    ]


Short description of enterprise activities: …………………………………………………………………………….………………………………..


…………………………………………………………………………………...…………………………





NACE Activity sector code (optional):………………………..


The list of NACE sector codes is available at:


� HYPERLINK "http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN" ��http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN�





Company size:


micro enterprises: fewer than 10 persons employed;


small enterprises: 10 to 49 persons employed;


medium-sized enterprises: 50 to 249 persons employed;


large enterprises: 250 or more persons employed.





Insurance (except medical interns)


The University of Milan commits itself to provide the trainee with insurance cover against any risk of accident that can occur during the activities in situ (against work accidents policy nr. Accident Policy no.


78/188575113, valid until 30/09/2027 and civil liability cover through policy RCT/O - UnipolSai Assicurazioni S.p.A. no. 65/203752854 valid from 31.12.2024 at h:24.00 to 31.12.2027.








� The trainee may carry out the mobility as a student or as a recent graduate





� The traning placement may not in any event be deemed an employement relationship as stated by law; therefore, it can only pursue the aims of personal education and business knowledge. The trainee will not be given a monthly income. In case The Hosting Company / Institution recognizes a remuneration, it remains the responsibility of the student to pay duly taxes on it.





� The host Company/Institution on its part, undertakes to - Respect and make respected the agreed training placement’s project in all its aspects (aims, contents, times and methods); inform the University of any substantial changes in the terms of the assignments; Allow the Academic supervisor to contact the trainee or The Hosting Company / Institution supervisor in any moment to verify the progress of the training placement; promptly inform the University on accidents of any sort that may occur to the trainee and any possible early termination of the training placement; guarantee the well-being of the trainee throughout the whole internship period as stated by the local Health & Safety legislation.





� During the training placement, the intern commits his/her to comply with the advice of his/her supervisors; fulfill the job duties within the times and in the form laid down in the Agreement, by conforming to the time regulations and the working environment, the rules and the practices of The Hosting Company / Institution; be bound by professional secrecy both during and after his/her training placement with regard to products, production processes and any other activity or characteristics of The Hosting Company / Institution that he/she may become aware of during his/her training placement;





� Will be considered as a “traineeship in digital skills” any traineeship where trainees receive training and practice in at least one or more of the following activities: digital marketing (e.g. social media management, web analytics); digital graphical, mechanical or architectural design; development of apps, software, scripts, or websites; installation, maintenance and management of IT systems and networks; cybersecurity; data analytics, mining and visualisation; programming and training of robots and artificial intelligence applications. Generic customer support, order fulfilment, data entry or office tasks are not considered in this category.








































































































Information for the ORGANISATIONS that intend to collaborate on TRAINEESHIPS WITHIN THE ERASMUS+ PROGRAMME.


This document has been written in compliance with the General Data Protection Regulation (GDPR) (EU) 2016/679 which, pursuant to art. 12.13 and 14, envisages, inter alia, the obligation to provide interested parties with information regarding the processing of their personal data.This information therefore addresses those persons who provide their personal data for the purpose of promoting different types of collaboration with the University of Milan about traineeships. These activities are carried out to promote internship opportunities, to enhance the skills and employability of students and recent graduates and help them to make their professional decisions.


The legal basis of the personal data processing is based on Article 6 paragraph 1 letter "e" and on articles 9 and 10 of the General Data Protection Regulation (GDPR) (EU) 2016/679.


General information on personal data processing


Purpose and methods of personal data processing


Period of retention of personal data


Provision of personal data


Flow of personal data


Rights of the data subject


General information on personal data processing


The Data Controller: University of Milan, of which the Rector is Legal Representative (registered office: via Festa del Perdono 7, 20122 Milano, Italy). 


Contact details:


E-mail: � HYPERLINK "mailto:%20infoprivacy@unimi.it" �infoprivacy@unimi.it�


Certified e-mail:  � HYPERLINK "mailto:unimi@postecert.it" �unimi@postecert.it�


The Data Protection Officer (DPO) at the University of Milan


Contact details:


E-mail: � HYPERLINK "mailto:dpo@unimi.it" �dpo@unimi.it�


Purpose and methods of personal data processing


Personal data provided by the data subject in the traineeship offer is collected and used solely to the extent allowed by law and by the regulations.


Processing is carried out with or without the support of electronic equipment, in compliance with the general principles of processing personal data, 


In particular, personal data of data subjects and any addresses associated with them is processed by the University in order to carry out the following activities:


Set up possible agreements 


Set up curricular internships


Set up training and guidance internships


Financial report to financing bodies


Period of retention of personal data


The data will be kept by the University of Milan, in compliance with the art. 5 General Data Protection Regulation (GDPR) (EU) 2016/679, for no longer than is necessary for the purposes for which personal data are processed and with specific regard to the data processing limitation provisions of letter "e", art. 5, General Data Protection Regulation (GDPR) (EU) 2016/679.


Provision of personal data


The provision of personal data is optional; however, failing to provide such data will make it impossible to collaborate with the University of Milan to set up traineeships.


Flow of personal data


Personal data is processed by Structures and employees of the University exclusively for institutional purposes and in compliance with the relevant legislative requirements. It may also be communicated to public or private parties which collaborate with the University of Milan exclusively for the promotion of traineeship offers during the outgoing call. 


Rights of the data subject


Data subjects are entitled to the rights referred to in section 2, 3 and 4 of Chapter III of General Data Protection Regulation (GDPR) (EU) 2016/679. In particular, they are entitled to ask the data controller: the access to, correction and deletion of personal data; limitation of their processing, opposition to their processing. The requests can be addressed to the Data Protection Officer indicated above. Data subjects who believe that the processing of personal data relating to them takes place in violation of the provisions of the General Data Protection Regulation (GDPR) (EU) 2016/679 or decree 196/2003 and subsequent amendments and additions have the right to lodge a complaint with the Italian Authority for the Protection of Personal Data, as required by art. 77, General Data Protection Regulation (GDPR) (EU) 2016/679, or to seek an effective judicial remedy (art. 79, General Data Protection Regulation (GDPR) (EU) 2016/679).






