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HOW TO COMPLETE YOUR ONLINE LEARNING AGREEMENT 

 

1. Access the portal on https://learning-agreement.eu/dashboard with your Unimi login and password, 

using the digital identifier “My Academic ID” and providing all the necessary authorisations. 

 

 

 

 

 

2. Fill in your personal information and create your account. Remember to save each step. 

https://learning-agreement.eu/dashboard
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3. Select “Create New” to create a new Online Learning Agreement. 

 

4. Select “Semester Mobility” (even in case of a year-long mobility) 

 

 

5. Check again that all the information included is correct. 
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IMPORTANT: The academic year must be that of your mobility! Should it be wrong, remember to 

change it. 

 

6. Fill in the information of your Sending Institution (UNIVERSITA DEGLI STUDI DI MILANO). Make 

sure you select the correct Institution, or else your L.A. will not be received correctly. 
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Fill in your Department or Faculty at Unimi. 

 

7. Fill in the contact of the Responsible Person at the Sending Institution (UNIMI). 

IMPORTANT: In order to exchange your OLA correctly, it is essential to write the CORRECT contact, so 

that your Home Academic Coordinator can receive your Learning Agreement and can approve it. If you 

write a wrong contact, your L.A. will never be received and notified to your home coordinator. 

You can find all the contacts under the “AREE” page of Unimi’s website, as well as the list published at  

this page. 

https://www.unimi.it/it/internazionale/studiare-allestero/partire-con-erasmus/come-partecipare/erasmus-aree/erasmus-scienze-del-farmaco
https://www.unimi.it/it/internazionale/studiare-allestero/cerca-una-opportunita-internazionale/bando-erasmus-studio-2025/2026
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8. Fill in the contact of the Administrative Contact Person at the Sending institution (UNIMI). 

Just write the e-mail address (mobility.out@unimi.it). Attention: this address is only open to partner 

universities and shall not be used by students. 

 

9. Write the information regarding the Receiving Institution (your Host University). Make sure the 

academic year is correct. 

mailto:mobility.out@unimi.it
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Pay extra attention to the Host University you choose: selecting a wrong university means they will never be 

able to receive your document, even if you write a correct e-mail address. 

You can check wwhether you selected the correct university by loggin into the Erasmus application portal 

(the same you accessed for your selection): you will see the name and Erasmus code of your Host University. 

 

 

10. Just like the previous step, you have to fill in the contact details of your Receiving Institution. 

- Make sure you write the correct Receiving Responsible Person’s e-mail address: this will be the 

address where your OLA will be sent and notified. Writing a wrong e-mail address means that 

they will never receive your OLA. When in doubt, contact your Host University beforehand and 
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ask for the correct email address of the person in charge of signing your OLA abroad (it might 

be either a professor or an admin contact). 

- Finally, fill in the Receiving Administrative Contact Person, if known: this is generally the contact 

of the Erasmus Office abroad and they manage the administrative aspects of your mobility. 

 

 

11. Here you have to write the study programme you plan to follow abroad. Before filling in this section, 

we urge you to contact your home coordinator and check which activities are compatible or any 

special requirements for your study course. Furthermore, you shall inform your home coordinator 

about which activity corresponds to which one abroad. Before starting, also check the academic offer 

abroad. 

Remember to plan about 30 ECTS for each semester you will spend abroad, according to the duration 

of your mobility. 
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12. First, you will have to indicate the exams/activities you plan  to take abroad (Table A). Before you 

select your activities, it is necessary to check the academic offer abroad and the period when the 

chosen activities are offered. Remember to check how many credits each chosen exams weighs (1 

ECTS = 1 CFU). 

Remember that one or more activities abroad may equal one single activity at Unimi (or viceversa), 

in case the credit difference is too big (for instance, 2 exams abroad may equal 1 Unimi exam; or: 2 

Unimi exams may be recognised as 1 exams abroad). 

 

13. Indicate the name of the chosen course/activity, the exam code, the number of credits and the 

period. You may add all the necessary activities and exams. If you make a mistake, you can 

“remove” what just added. 
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14. Secondly, you have to indicate the corresponding activities at Unimi, defined Sending Institution 

(Table B). Remember that these activities will be recognised at the end of your mobility. For this 

reason, it is important to define them beforehand with your home coordinator. 
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15. For each activity, state the full name, the exam code, and the semester. 

 

16. Fill in “Table C” only if you plan to take some virtual activity (Virtual component). Otherwise, leave 

this field empty. 
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17. Finally, sign your OLA with your mouse or touchpad.  
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18. Once the document is signed, this will be automatically sent to your Unimi academic Coordinator 

(SENDING RESPONSIBLE PERSON - point 7) in order to be either approved or declined. 

19. If your professor declines your OLA, they will have to write the reason. You will be automatically 

notified of their decision bu e-mail and you will be able to enter the online procedure again and 

submit a new OLA. 

20. If your OLA is accepted, you will receive this e-mail: 

 

 

By entering the OLA portal again, you will always be able to check the status of approval of your OLA. 
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21. Your OLA will then be automatically sent to your Host Institution (as per point 10) for their 

approval/rejection.  

Should it be declined, you will be informed of the reasons and will have to submit a new OLA.  

In case of approval, you will be notified as well. 

22. Once the Host University approves it, your OLA is considered confirmed and final. 

23. You will always be able to make changes, if needed. To make your changes, you just need to enter 

the OLA online portal again and repeat each passage above. 

24. Before and during your mobility, it is not necessary to send your OLA to the International 

Mobility Office. 

However, it is necessary to send the final version of your OLA, approved by both parties, at the end 

of your mobility, on Informastudenti. 

 

 

IMPORTANT NOTICE: 
All the Europeans universities should use EWP to exchange Online Learning Agreements. 
In the exceptional event that a host university is still not able to exchange LAs via EWP, please contact 
the International Mobility Office on Informastudenti. The office will inform you of an alternative way to 
complete your L.A. 
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